2 HEFMBDOTZNA Information for daily use

1 ‘ E )L BASERFRE  Building's opening hours

‘ B 88 open ‘ FAEE Closed ‘ 6% Remarks
AN XTYIVhIY A 7:00 23:30 %23:30~7:00IC ABENBBE
> HMEN—TRT—H—RDPBETT
BB AN DARFRI ASELE D] BE *If you enter the building from 23:30-7:00,
Side doors for after hours Entering and exiting possible for around the clock. ~ YOU are required to have an SHINJUKU PARK TOWER Card.

XENEBEEOHE L. HAAREIIEEINDEDPDHUET .

*Building's opening hours may change due to maintenance work.

LOBBY R
A2 TFA—=237
INF N

o . - e
B o wrza & 0 TN

FRU L % Fountain Plaza .
V V V ATRIUM g
ZhUI L YNGR PP
Vv < Atrium?a ,...|...|‘ 5
4

BT AL
Parking entrance for freight car
2 | fRBEH Days when closed
FRES 12A31H~1RA3H
Year-end and new year From Dec. 31 through Jan. 3
2RDEIHER BREEZEZCSIDRBORTRABREENELLEBERDZO  ELANDABE—TIELA,

on the third Sunday in February  Pursuant to the stipulations of the Electric Utilities Industry Law, the entire building shuts down on the third Sunday in February

for an inspection of the building's electrical power equipment. Occupants may not enter the building - no exceptions are permitted.

MRBERIE AT IVEA LN DL TOEAOZRELET .
K ERARBEHODIED . REAREZT 25 EETOEMOLNEZLET.

#All doors, excluding the hotel entrances, are shut on days the building is closed.
s Additional closing days will be reported in advance.
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3 | #E/N—2 2T —7H—NK  SHINJUKU PARK TOWER Card

LELTIR.CABREOR2EMERB LD/OH ICH—N#TE/NN—7
RI)—N—R]1Z2FERALIetF21) 74> AT LEFRKBLTVWET,

For the tenants' security and to improve user-friendliness, SHINJUKU PARK TOWER
(this building) employs IC cards, the "SHINJUKU PARK TOWER Card", to control
entry through all the doors to your office.

[#iE/S\—20 2T —H—K] 3DOHAEE  Three functions of the "SHINJUKU PARK TOWER Card"

(DEREDOH

Key of the exclusive room

() HBEHOADE
Key for shared
areas only

(3)EILD ABEEE
ID card to enter the
building

TAEORICRESN CBREORRITE . EREOER YN BIRETVET &
AB7O7DILN=8— - TNMEIEREBITVET,

Lock/ unlock electric lock on the door of the exclusive room with the key. This also set or release a security alarm for
the room. With the key, elevators for the tenant floors can be controlled, by either being stopped or not be stopped.

1IBEOREBAOBIUOHBE/N—I X T2 D DRICRESNCBRIEDRIEETVET.

This opens the electronic locks on the night time entrance on the first floor and the SHINJUKU PARK
TOWER lounge doors.

EILOMERFEGICTREABRO|IZZFMBONELBERE. ZOD—NEh—N—LIZHEL
TABLET . & HBWENAZHARICEWTOH BRAT—D—ELTOIRELTIH
RATE0,

During the building’s closing hours, tenants can enter through an after-hours exit by passing the card
through the card reader. Please also use it when using the SHINJUKU WE BUS to identify yourself as some
who works inside the building.

[#i8/N\—20 2T —H—K] 3DDMEFR Three Privileges Bestowed by SHINJUKU PARK TOWER Cards

(1)AH—N
A Cards

(2)BAH—NK
(WFTIDBEEROVVEE
PEXD)

B Cards
(You may select either
of the following)

(3)CH—NK
C Cards

EORRREC-FHREEZTVEA

Switching doors back and forth between “always locked” and “always unlocked”

EF2VT DY NERERR

Setting and disengaging security

TEEEESNeHh— NI —X DR E KO HBE DB DE e

Unlocking locked card readers and shared area doors

® B-1

EF2V T DEYNERERR

Setting and disengaging security

TSN —RN) —LDOREE L OHBEBTOER
Unlocking locked card readers and usage in shared areas

® B-2

SN2 H— RN —HDERIER KO HAE DR DR

Unlocking locked card readers and shared area doors

FAEB DR DR EE

Unlocking shared area doors

SHINJUKU PARK TOWER

REAMERFTBORBRBAOPEE IV U REZELET.

*“Shared areas” refers to areas such as the nighttime entrance on the first floor and the lounge on the eighth floor.



O AELE (BYILHTEH)

How to enter the offices (for the first people entering the offices in a day)

(D1F EILAR=E—N\VIR
N—KU—4 TR
Inside each of the first-floor elevators
Using the card readers

ILAR=E—HZARBEIC
BELID . NELEZRRLET

Making the elevators stop at
tenants’ floors

(2) ER=ERH

In front of the doors of private offices

O EREHE (BEBICHBRUICKRSEH)

CABRBOZ> TR E LTS
When the (green) lights go on the tenants’ floors
D#FBNN—0 2T —H—RNah&T

Tap your SHINJUKU PARK TOWER Card

@Z>7Ea
The light switches off

© ar s o 3 a3 s o ©

€]

o 0o 0o 0o o o o o
8F 16F 24F O5F 26F 21F 26F 20F
o 0o 0 0 0 0 0 O

®

OB/ —2T—H—RED—NI—ZICHET
Place the SHINJUKU PARK TOWER Card over the card reader.

@reEml>>7Ha
And the alarm light will switch off.
G@AETEEY

You can now enter the office

How to leave the offices (for the last people leaving the offices in a day)

(HEBEAR

While inside the private offices

(2) ERERH
H—RU—XTHAE
In front of the doors of private offices
Using the card readers

(3) BIFRT

The operation is complete

BATHBHIEZHRB L. H—RN)—LERERUAIND

ETCOREEENUDPSIEIRLET

Make sure no one else is in the room. Lock all the doors,
apart from the door with the card reader, from the inside.

D ISETIR&>%=]T

Press the “SET" button.
Q#B/N—IRT—H—REIET
Tap your SHINJUKU PARK TOWER Card
GIEmM]Z>TRAT

And the alarm light will switch on.

O O —_
OK NG M g

]

®

®* ~N A~ =
o ® o N
*+ © O w

RIT—DHEBE. 2 TOREPEESNTOSIEZERBL. O~ODBREEFETO>TTEW

*If an error occurs, then make sure all the doors are locked and repeat steps (1)-(3).

XERENORBPEEADEIE
KIDBEIPSIO0DE.CABKBDOIL N—4—D
TEIECARYET (TO7SERBREDOEOH)

*Lighting and air-conditioning switch off
*The elevators will not stop on the tenants’ floors 10 minutes

after this operation (only when the floor is completely vacated).
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‘ E% FEﬁ 91‘ D Aﬁﬁ Entering the building outside regular hours

XHE/N—U2T—FAERHE 23:30~7:000. KEABRAODPSDAEHETT

How to enter the building through the after-hours service entrance from 23:30-7:00, when the Shinjuku Park Tower is closed.

(1) BMEEa O#HB/NN—IRT—N—REDPET
BRISEBO H—Ky—g  Tapyour SHINJUKU PARK TOWER Card

On the Koshu-kaido Ave. side QBEBROBTHRNSOLSEET ok No BE ER Ew
After-hours entrance Card reader The entrance’s automatic doors will open

XZDRERF . 2TOMB/N—UZT—H—RTrARETT

XA—RZERBLTVERWAIR. BEABAOTOERE
ICE&BFIVINBETT

#This operation is possible using any SHINJUKU PARK TOWER Card.

#Those without cards must be checked by the guard at the
after-hours service entrance.

@ E—RYJE  mode switching

XTE—NYBIBEZITOIEDTZBDIR HBN—UET—H—RTAD—RIDHTT
0nly SHINJUKU PARK TOWER Card “A card” is available to operate “mode switching”

(1) ERERH @M=l Ra> %/

H—K)—4TEE Press the “ > " button.

In front of the doors of private offices () 1:wryayE—K 71— Ok NG WE ER B

Using the card readers DNy ER 3wk
ERREND

The screen will display: 1
1: Passage mode - Free 4
2: Passage mode - Limited 7

#+ O O w

Q@EHME—NCITRERKIT]Ra>% @ -

BHE-NCT2HEEI2]RE&RT

Press button 1 to switch to always-open mode
and button 2 to switch to always-closed mode.

@FE/N—U8T—H—REhHET
Tap your SHINJUKU PARK TOWER Card

GOE-—rBOUEDYET

The mode will switch.



4 | TLX—&— Elevators
fFlE7O7 5 .
N
Floor served S buifzng C buifzng N bui)lrzng
37F

— RN AEER

Koshu Kaido Ave. side

@ T
Information

IAAL—E—
Escalator

41 @S

Toilet

FRBENE

Toilet Handicapped

PHEORM@A (ZEMIHEER)

Diaper changing table
BYE I — L
Smoking room

g ATM

Automated teller machine

31

HEN-787—
AV TV A=A
SHINJUKU PARK TOWER
Conference Rooms

24F 24F (N#)

16F | | | W |

8F | |

7F

EIXALANT Y
Business Restaurant

1F_ DN [ | chRAEE—
B1F P SPESR O AED Park side
Inside Disaster Prevention Center
B2F
B3F
B4F
B5SF
S31F- S37F B 6r-24¢ M N31F- N37F
S24F- S31F B 16 M N24f- N31F

[ B5F- 7F
UE G741 8—0Z0NE
LIVING DESIGN CENTER OZONE
Y-O25> avT HBAE
THE CONRAN SHOP SHINJUKU
=587 —H—)L
PARK TOWER HALL

a3V T&LANTY
SHOPS & RESTAURANTS
R EEE S
PARKING
1\
\
. RS A E
N " IVESYR
Park side entrance

[m]
LOBBY

Koshu Kaido Ave.
side entranc

VNP

ATRIUM

KL

Fountain Plaza

10 TER
1F Floor plan
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‘ T AER  Facilities of the common areas

B o=

BEEICIE BEEEMRKAFEEDRE
ACHEZERIEETT .,
FEEBLIEIFTERBTE0,

SNTVET,

Washrooms

- Each cubicle is equipped with spray-wash toilet seats that use heated
water and have heaters.

- Smoking is prohibited in washrooms.

- Please do not leave your personal belongings here.

£ BHfLiEE

B1BE. 1B&. 3B, 4B SPE. OFE. 7R, 8BEICE 1 HPR.
168 . 24P, 31BICE 207,
KEOCORBBORBESNTLET.
(BBE- 1624831 BEZIR<)
KEPE. 24 L F APXARHIETT .
KBPE~TREIF.IES T TV A2 2> 2—0ZONEKEER
(BBEXER) ICIFZFIBOELETEEA,

Multi purpose washrooms

One booth in each of the washrooms on the first basement level, 1st floor,
3,4,5,6, 7, 8, and Two locations each on floors 16, 24 and 31.
*Baby-changing tables are also available on each floor except
the 8th, 16th, 24th, 31st.
*Ostomy washroom is available on the 8th floor, 24th floor.
*Floors from 3rd through 7th are not available on Wednesdays, as Living
Design Center OZONE is closed.

B ws=

B7OFIZ ARV TV S BRERORBETT.
AREFEPIFELLBRNNRITEEITHATE,
FHFEBLERTERTE,

TR B (A5 ] [RRBOTIIANRESRHESATLET.
REHAEIOSH HHTIAATE.

Hot water service rooms

- The hot water service rooms are common areas to be used by all the
tenants of each floor. Please keep them clean and comfortable.

- Please do not leave personal belongings in the rooms.

- Please separate garbarge into the appropriate containers marked Tea and
coffee grounds, "Discarded food", "Lunch boxes", and "Cigarette butts".

- Please do not open the door as this is a fire door.

AED (BB&4HRRMH2)

1B (1> T3 4= avii) SB%UHarmonyﬁm 16, 24K, 315
BLOBK L E—BImICRELTVET,

ZHRRIEB K E— (03 5322-6601) ICZEE T,

Automated External Defibrillator

- AEDs are on the first floor (beside the information counter), 8th
floor(beside the shop Harmony), office elevator hall on 16th, 24th and 31st
floors, and at the Security Center on B1F.

- Please call the Security Center at 03-5322-6601 after using the AED.

BEREREY—/ ]

BEILAN=R=N\2UIC &Y =7 | ORR/NARIDERE
ENTVET,
HTH EPEOTVDEXICRITLET,

Rainfall information and the umbrella icon

- An umbrella icon appears on one elevator bank of each floor.
- The umbrella icon lights up if it is raining or snowing.

[] comon
SRR BB 16K 248 316

Vending machines

- Beverages 8F, 16F, 24F 31F

B2AE )L — L

AR A7 20E—R
HOMVE2RE (+TH5BUE) DAF AN 7o Ty HICB@I—F — B ET .

Smoking rooms

- 1F Office lobby

*Smoking corners: Exterior 2nd story deck(Juniso-dori Avenue side)

= B3R

IO 2RICERDPDILPDE BBWITEITLET.
180N LIEIF. AT RDIEHFEDORTERVET

Lighting

- Lighting will turn off automatically when all floors are on alert.
- After 18:30, the half lights in common areas are turned off to save energy.



ZEREAA Al conditioning

HEL TR [ZRAFHAT LI (22— yN)ZBLUT.EZRHICHTHRE BEZEEOLTOET,

This building uses the air conditioning reservation system (online) to set and operate the air conditioning.

TR AT LB U TIRER] Be 7R t¥ BE Operation via the air conditioning reservation system
RSB EGED TN EE . BUS - Presetting, altering and canceling air conditioning during after hours

- Temperature settings

- _ - Shutdown during its operation hours

CFR 70 =[] 3 =

*ﬁ@j EF' (D/lﬂja ﬁéﬁ{?ﬂ: - Confirmation of reservations (confirm the past records)

EHEFHOR (FIARR)

<8 Ean—l
*m ) AX B

ABEEFERI AT L Armada(F7ILXA) Tenant-exclusive system Armada

HELTRH ELEEBROAFPEERE. SRS ELE  RAAEREZIAREHRO/NV AV (M A2— Y ME
R ZAVTREZTOIABEEA AT A Armada(ZPAYA) J (CABBECELBEZELEORNAMII2 =T —
Ay =) ZRALTOVET . HFLWRBEFEICOVTR BIMIMBIEHANZ2ZSRBO L ZFIATZ0.

This building uses the tenant-exclusive system Armada (an interactive communication tool between tenants and the building manager)
that allows tenants to obtain building management information, submit various applications, make inquiries, and perform various
other functions using their own personal computers (via the Internet). Please refer to Operation Guide (provided separately) for details
on how to make use of the system.

ABEERYATLTTESRZL What Tenant-exclusive system can do

EEHE(BRBEHOATO—N) - Various applications (downloadable application forms)

R FEARIE (BRI AR EEYLIBIRELRE) - Various requests (requests for bulb replacement, cleaning, waste disposal, etc.)
< BE A, A . + Inquiries

BHEEE - Information from the building management, etc.

EDHEDTER (1D

ﬁﬁ@ ' E.EEE Post / Courier services

HEYIC DT Postal matters

MR HBE/SA—IXT7—ABER ] OMERTEZITRI TS0,
- Please receive mail at your private post box at the SHINJUKU PARK TOWER Post Office on B1F.

B/ NN—U2T—NEED (T 1R - B3R Postal services 9:00~18:00
TEL:03-5322-6407 - BP % {RBR Postal savings, insurances  9:00~16:00

SHINJUKU PARK TOWER Post Office (B1F)
- EARE Closed +-B-#iH Saturdays, Sundays, Holidays

EEMEICDUNT  Courier services

HELTREEEGREOTEDZ. [HBN—0I20— FUNJ—t>a2— (HT28) | T—HEL TEREE
BLROEFHEENLZLET,

- All the courier parcels arriving at this building are accepted at the SHINJUKU PARK TOWER Delivery Center on the second basement
level and then delivered to each tenant.

HE/N—U80— FUN)—t>E— (HT2k) - B Business hour FH 8:30~19:00 weekdays
TEL:03-5322-6416 - FEZ Y Deadline for receiving parcels 1 7:30

SHINJUKU PARK TOWER Delivery Center (B2F) .
- EARE Closed T-H-$iH Saturdays, Sundays, Holidays
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