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Please submit notifications to certain addresses for the provisions indicated below.
Application forms can be downloaded and submitted, and various inquiries can be made through the “tenant-exclusive system Armada.”
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Entering to/exiting REE-HELIZSBES BRITHIAZE] Bt & —
from the building When you lost, stolen or malfunctioning SHINJUKU PARK TOWER Card Accident Notice (in the event that an IC Card 2~ _
SHINJUKU PARK TOWER cards is lost, stolen or malfunctioning) Reissuance Application Form Disaster Prevention Center
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When canceling accident registration SHINJUKU PARK TOWER Card Accident Registration Cancellation Request Form
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When issuing additional Application form for additional SHINJUKU PARK TOWER Cards
SHINJUKU PARK TOWER cards
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Use of common areas When putting up signboards (Note 1) Application for putting up signboards
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FSLAERETBEE GE2) [FS53 s Disaster Prevention Center
When distributing fliers (Note 2) Application to distribute fliers
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Use of rental rooms When installing or changing electric equipment Notification of construction plan/ Reports informing of work to be done
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When installing telephone lines Application for installation, alteration or removal of Application for work
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When installing optical communication lines
or television antennas
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When installing partitions [T=stERE] [1EXRE]
Notification of construction plan/
EEDHIEE BREEZEEITOES Reports informing of work to be done BF > 2 —
When installing or removing new fixtures Disaster Prevention Center
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When putting furnishings on the floors or walls
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All other interior work
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KEFY ESEYEMEA-ZRET DS  Reports informing of work to be done
When carrying in or taking out or installing large
or heavy cargo and objects
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When requiring air conditioning operation After-hours air conditioning request
outside hours (Note 3)
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Disaster prevention and ~ When fire-prevention coordinators are chosen Notifications of appointment (removal) fire-prevention
Crime prevention or changed (Note 4) administrator / Regular Confirmation Form
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When disaster prevention administrator is Notifications of appointment (removal) disaster prevention N|§h! ShanPkU |OC§| office,
appointed/replaced (Note 4) administrator / Regular Confirmation Form Shinjuku Fire Station
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When fire-fighting plan is made/amended Notifications of fire-fighting plan made (amended)
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When money is lost Lost notification
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N = = Disaster Prevention Center
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When emergency contacts are created or changed Regular Confirmation Form
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Use of attached facilities  When using SHINJUKU PARK TOWER convention rooms Applications for using SHINJUKU PARK TOWER Conference Rooms Z';migsﬂ%:ﬁgﬁ;?wm
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When using Park Tower Hall Applications for using Park Tower Hall Livng Design Center OZONE
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Others When using catering services Application to use caterers
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When setting up vending machines in offices (Note 5)  Work Form
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When filming or taking photos inside of feati
the building (Note 6) Application to take photographs

Disaster Prevention Center
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Note 1: Temporary matters, such as holding seminars, are possible after approval is granted.
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Note 2: Fliers related to events to be held in the building can only be distributed after approval is granted.
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Note 3: Please use the air conditioning reservation system for arranging air-conditioning use during holidays. However, tenants of shops and restaurants are required
to submit the above-mentioned application form.
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Note 4: To identify the circumstances of Tokyo Gas Real Estate Co., Ltd. please give us a copy of the report after you submit it to the fire station.
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Note 5: Please ask us when you want to cite our designated company.
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Note 6: Photography, videotaping, shooting for television



